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MHOJIO)KEHHUE

0 pa3paboTKe U NPUHATHH JOKAJLHBIX AKTOB B
MyHHMIHMIAIEHOM Ka3éHHOM J0IKO0/IbHOM 00pa3oBaTeIbHOM y4PeKIeHHH
nerckmii cax Ne§ «CoiHbimko» ropoaa Mu3a YbsiHOBCKOMH 00/1aCTH



1. O0mme moJ1oKeHud

1.1. Jlannoe IlonoxkeHue o mopsAake pa3paObOTKM M MPUHATUSA  JIOKAJIbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB B MyHUIIMNAIBHOM Ka3€HHOM  JIOIIKOJBHOM
oOpaszoBaTebHOM yupexaeHuu gerckuit cajg  Ne® «Conseimko» ropoga HWHza
VYnbsiHOBCKOM oOnactu  (nanee — IlomoxkeHuwe) pa3pabOoTaHO B COOTBETCTBUU C
OenepanbHbiM  3akOHOM Ne 273-O3 ot 29.12.2012 «O6 oOpaszoBanuu B Poccuiickoi
®enepauun» (c u3MeHenusamu), Tpynosoro kogekca PO ([anee - TK PO), I'paxknanckoro
Konexkca P® (manee - I'K P®), a Ttakke YcraBom MyHUIMOAIBHOTO Ka3EéHHOTO
JIOIIKOJIBHOTO 00pa3oBaTeibHOTO yupexaeHus naerckuil caa Ne8 «ConHBINIKO» Topoja
WNu3a YnbsHOBCKOM 00JaCTH U APYTMMH HOPMATUBHBIMU MPaBOBLIMU akTaMu Poccuiickoit
denepaliii, PETIAMEHTUPYIOIIMMH  JIESITEILHOCTh OpPraHU3alNi, OCYHIECTBISIOUIUX
00pa3oBaTeIbHYI0AEATEIHOCTb.

1.2. Hacrosimmee IlonoxkeHue paszpaboTaHO B 1ENsAX peaju3alluud IMpaBa Ha
CaMOCTOSITEJILHOE CO3J]JaHHE€ HOPMATHBHO-TIPABOBOM 0a3bl JJIsi CBOEH JCSATEILHOCTU B
paMKax IIOJJHOMOYMH, OTHECEHHBIX 3aKOHOIATENbCTBOM Poccuiickont @enepauuum K
KOMIIETCHIIMM ~ MYHMIIMNIATBHOTO  Ka3€HHOTO  JIOMIKOJBHOTO  00pa30BaTEIbLHOTO
yupexaeHnuss nerckoro camga Ne8 «ComHbliko» ropoga MH3a YibSHOBCKOW oOjactu
(nanee —YupexaeHue).

1.3. Jannoe IlosioxxeHue JOMONHSAET U KOHKPETUZUPYET MOPSAOK M3AaHUS JIOKATBHBIX
aKTOB, OIPE/CNICHHbIX YCTaBOM YUpeXKICHUs, yYCTAHABIMBACT €IUHBIE TPEOOBAHUS K
HOPMAaTUBHBIM  JIOKQJIbHBIM aKTaM, HX TOJATOTOBKE, O(OpMIICHHIO, NPUHATHIO,
YTBEPKJEHUIO, BCTYIUICHUIO B CHUJy, BHECEHHIO M3MEHEHMH M OTMEHe, MyOJMKaluu Ha
opHUIIUATILHOM caiiTe YupekIeHus.

1.4. llessimu m 3anayamu Hacrosiero [lonoxxenust aBistoTes:

— HOPMaTHUBHO-TIPABOBOE  PETYJIHpOBaHME  00pa3oBaTEIbHBIX  OTHOIICHHH B
YupexneHuu;

— CO3/1aHUE €IUHON U COTJIACOBAHHOW CHCTEMBI JIOKAJIBbHBIX HOPMATHUBHBIX aKTOB
YupexaeHus;

— obecrnieyeHre TMPUHIMIA 3aKOHHOCTH B  HOPMOTBOPYECKOW  JCSATEIBHOCTHU
YupexaeHus;

— COBEpIICHCTBOBaHUE MPOIIecca MOATOTOBKH, O(DOPMIICHHSI, TIPUHSITHS U PeaTn3aiiu
JIOKAJIbHBIX HOPMATHUBHBIX aAKTOB;

1.5. JIokanpHBIE aKThI, COOTBETCTBYIOIINE BCEM TpeOOBaHMAM 3aKOHOJATeNbCcTBA PD,
SBIISIOTCS 00sI3aTEIbHBIMH K HCIIOTHEHUIO BCEMH YYaCTHUKaAMHU 00pa3oBaTEbHBIX
OTHOILICHUH.

2. OcCHOBHBIE BUABI JIOKAJIBbHBIX AKTOB Y YpeKIeHUS

2.1.Jlokaneubtii  akm  YUpexKIEHUS TMPEJCTaBIsIeT Cco00l OCHOBAaHHBIM Ha
3aKOHOJATENBCTBE O(PUITMATBHBIA MPABOBOW OKYMEHT, MPUHSITHIA B YCTAaHOBICHHOM
MOPSAJKE W PEryJUPYIOUIMKA OTHOLIEHUS B paMKax YupexiaeHus. llepedyeHb BUIOB
JIOKaJbHBIX aKTOB, PErVIAMEHTUPYIOUIMX 00pa30BaTENbHYIO ACSTEIbHOCTh, BKIIOYAET B
ce0sl MpuKa3bl, PEIICHUS, MOJIOKEHUS, MpPaBWIA, UHCTPYKIUU U JPYyrue JOKYMEHTBHI.
[IpencraBneHHbI NEPEYEHD BUIOB JIOKATBHBIX AKTOB HE SIBJISIETCS] UCUEPITBIBAIOLINM.

2.2. Yemag YUpexneHUsST — JIOKaJIbHBIM aKT, HAa OCHOBE KOTOPOrO JCHUCTBYET



oOpazoBatenbHas opranuzauus. Ero comepxanue ompenensercs cT. 25 denepanbHOro
3akoHa ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @eaepaunn».

2.3. Ilpuka3 — JIOKaJIbHBIN aKT, U31aBA€MbIN 3aBEAYIOLUM ISl PELICHUS OCHOBHBIX U
OIepaTUBHBIX 3a7ay. B [Ielonpou3BOACTBE BBIACIAIOTCA IIPUKA3bl [0 OCHOBHOU
NEATENbHOCTH, IIPUKA3bI 110 JIMYHOMY COCTaBY, IPUKA3bl 110 BOCIIUTAHHUKAM.

2.4. Pewuenue — JOKAJNBHBIM aKT, TMPUHUMAEMBIA KOJUIETHAJIBbHBIMUA OpraHaMH
VYupexaeHus B UeIsIX pa3pelieHrs Haubosaee BaKHbIX BOMPOCOB UX JIEATEIbHOCTH. TeKcT
pELIEeHUs COCTOUT U3 IBYX YACTEH: KOHCTATUPYIOLLEU U PACIIOPAAUTEIILHOM, Pa3aeICHHbBIX
cioBom «PEIINI» («PEIINJIAY», «PEIINJIO», «PELIWIIN®). Ilpu HEoOXoauMocTu
KOHCTaTUPYHOIasl 4aCTb MOXKET COJEPKaTh CCHUIKM HA 3aKOHBI U APYTrH€ HOPMATUBHBIC
akTel. PacropsaurenbHas 4YacTh M3JIaraeTcs IIyHKTaMM. PemieHus MOryr conepkarhb
IPUIOKEHUS, CChbUJIKA HAa  KOTOpble JAaeTcsd B COOTBETCTBYIOIIMX  ITYHKTax
pacnopsAUTEIbHON 4YacTh. PemieHuss moAnuChIBAIOTCSA IIPEACENATENIEM U CEKpeTapeM
KOJUJIErMaJIbHOI'0 OpraHa.

2.5. llonoscenue — NOKANBHBIM AKT, YCTAaHABJIMBAIOIIUM IPABOBOM CTaTyC OpraHa
ylpaBiieHUs: YUpeKIeHUEM, UM OCHOBHBIE MpaBuia (MOPSA0K, MPOLEAYPY) pealu3aluu
JOYVY kakoro-nu6o U3 CBOUX MPaBOMOYUM.

2.6.Ilpasuna — JIOKaIbHBIA AKT, PEMVIAMEHTUPYIOIIMK  OpPraHU3allMOHHBIC,
NUCUUIUIMHAPHBIE, XO35MCTBEHHbIE M HWHBIC CIECHHAIBHBIE CTOPOHBI JAESATEIbHOCTU
VYupexaeHuss U ero pabOTHUKOB, BOCIMUTAHHUKOB M WX pPOAUTENEH (3aKOHHBIX
npesicTaBUTeNeH ).

2.7. Uncmpykyusa — TOKaJbHBIM aKT, YCTAHABIMBAIOIIMIA TOPANOK M CHOCOO
OCYIIECTBJICHHS,  BBINIOJIHEHUS  KaKUX-TUOO  JEWCTBUIL; COBOKYMHOCTb  MpPaBHII
OCYIIECTBJICHHS] ONPEEICHHBIX BHUIOB JAESITEIbHOCTH, MPOBEACHUS padoT, CIy:KeOHOTO
IIOBEJICHUS.

HNuctpyknueit onpeaesitoT mpaBoBoi cratyc (mmpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTB )
paboOTHHMKA 10 3aHUMAEMON JOJDKHOCTH. WHCTpYKIMS COAEPKUT HMIIEpAaTUBHBIC
(moBenuTENBHBIC, HE OMYCKAIOIINE BEIOOPA) HOPMATHUBHBIC MPETUCAHUS.

JIOMKHOCTHBIE ~ WMHCTPYKIIMH, pa3paldaThiBacT PYKOBOAUTENIb 00pa3oBaTEIbHOM
OpraHu3alyu.

2.8. YupexxaeHue uMeeT JApyrue creuupuyeckue HOPMAaTUBHBIE JOKYMEHTHI,
peryaupymolime OTHOEHUs B chepe 0Opa3oBaHUs WM KOHKPETU3UPYIOIINE JOKYMEHTHI,
YKa3aHHBIC B HACTOALLEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHUM AEATEIBHOCTH
JIETCKOTO cajia: TpaBwWia, pPACIUCaHUs, TUIaHBI, TPAQUKH, MUKIOTPAMMBI, MPOTPAMMEI,
IIOPSIAKH, IIPOTOKOJIBI, ITACTIOPTA.

2.9. IoroBOppl M HHBIE COIVIAIIEHUSA, KOTOPBIE M3JAKOTCA YUYPEKICHHEM HE
€AVHOJNYHO, a IIyTeM COIVIACOBAaHMS C WHBIMU JIMIAMH, BBICTYNAIOIIMMH B HHX, B
KAaueCcTBE CaMOCTOSITEIbHOM CTOpPOHBI (HAampuUMep, TPYAOBBbIE IOTOBOPHI, JOTOBOPHI Ha
OKa3aHWeE TJIATHBIX 00Pa30BATEIBHBIX YCIYT U T.J.) HE SBISIOTCS JIOKATbHBIMHU aKTAMHU.

3. Ilopsiiok MOATOTOBKH JIOKAJIBbHOI0 AKTA

3.1. UHuuaTopoM MoJAroTOBKH JTOKaJbHBIX HOPMATUBHBIX aKTOB MOTYT OBbITh:
— YUYpEIIUTEIIb;
— 3aBEIYIOIIUN YUpEeKICHUEM;



— YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

3.2.1Ipy u3maHUM JIOKAJIBHOI'O aKTa 3aBEAYIOIIUN PYKOBOACTBYETCS NPUHLMUIAMU
3aKOHHOCTH, 000CHOBAaHHOCTH, JEMOKpATHU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHuEM ISl TIOATOTOBKH JIOKAJbHOTO aKTa MOTYT SIBIISIThCA W3MEHEHUS B
3aKoHOAaTeNbcTBe P (BHECEHUE M3MEHEHMM, W31aHUE HOBBIX HOPMATUBHBIX MPABOBBIX
aKTOB).

3.4. TIpoeKT J0KaJIbHOT0 HOPMATUBHOI'O aKTa TOTOBUTCS OTACIBHBIM PAOOTHUKOM WJIU
IpyIInoNl pabOTHUKOB MO MOPYUYEHUIO 3aBETIYIOIIETO.

3.5. [loaroToBKka JOKaJIbHOTO HOPMATUBHOIO aKTa BKJIOYaeT B ce0d H3ydyeHue
3aKOHOJIATE€JIbHBIX M HMHBIX HOPMATHUBHBIX AaKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
o0pa3oBaTeIbHOM  OpraHM3allid, PErIaMEHTUPYIOIUX T€  BOIMPOCHI,  KOTOPHIC
peArnoiaraeTcs OTPa3uTh B MPOEKTE HOBOI'O aKkTa, U HAa ATOM OCHOBE BHIOOP €ro BHUJIA,
COJIepKaHMsI U TIPEACTaBICHUE €r0 B MUCbMEHHOU opme.

3.6.[logrotoBka HamboJiee BaXKHBIX JIOKAJbHBIX HOPMATHUBHBIX AaKTOB JIOJDKHA
OCHOBBIBAThCSI Ha pe3yJibTaTaX aHaJU3a OCHOBHBIX CTOPOH JESTEIBHOCTH YUpEexKICHUS,
TEHJICHIIMW €TO Pa3BUTHS U CIIOKUBIICHCS CUTYAIUU.

3.7.1lo Bompocam mnpuema Ha pabOTy, MEPEBOJOB, YBOJbHCHHH, MPEAOCTABICHUS
OTIYCKOB, MOOILIPEHUN WM MPUBICUCHUS COTPYAHUKOB K JAUCHMUIUIMHAPDHOW WIH
MaTEpPUAIbHOW OTBETCTBEHHOCTHU U3JIAKOTCS MPUKa3bl, B COOTBETCTBUU C TK PD.

3.8. [IpoeKT JTIOKAJIbBHOTO HOPMATHUBHOT'O aKTa IMOJJICKHUT 00s3aTEbHOU MPOBEpPKE HA
JIUTEPATYPHO-CTWIIMCTUYECKYIO TPAMOTHOCTb M  IIPABOBOM  JKCIIEPTHU3E, KOTOPBIE
OPOBOASTCS  YUPEKIEHUEM CaMOCTOSITENbHO JUOO € Yy4YacTHEM IPHUBJICUCHHBIX
CIICLIUAJIUCTOB.

3.9.[IpoekT IOKaJTbHOTO HOPMATUBHOTO aKTa MOXET OBITh TMPEICTABICH Ha
oOCyXXJleHHe IIyTeM HaIlpaBieHUs MPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM, MPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUsl C KOJJIEKTUBHBIM OOCYXIACHHEM TMPOEKTa JIOKAJIBHOTO
HOPMAaTUBHOI'O aKTa U T.A. B cilyyae coriiacoBaHusi MpPOEKTa JIOKAIBHOI'O aKTa Ha HEM
npocrasisieTcs Buza «COI'JTACOBAHO».

3.10. ITopsinok MpPUHATHS JTOKAJIBHBIX aKTOB YCTAHABIMBACTCS Y CTABOM YUpEKICHUS:
YKa3bIBAIOTCSI KBOPYM C LIEJIBIO YCTAHOBJIICHUS IIPABOMOYHOCTH OpraHa caMOyIIpaBIICHUs,
dbopma 1 TTOPSITOK TOJTOCOBAHUS.

3.11. JIns BBEIEHUA B JCUCTBHUE JIOKAIBHOIO aKTa M3JIAETCS MPUKA3 3aBeayromero. B
MIPaBOM BEPXHEM YIIIy JIOKaJIbHOTO akTa numetcs cioBo «Y TBEPXKJIEHO» ¢ ykazanuem
(dbaMuIM pyKOBOJUTENS, AaThl U HOMEpa W3/IaHUs MPUKa3a.

3.12.B VYwupexnaeHun CO3JAIOTCS YCIOBUS JUIi  O3HAKOMJIEHUS  YYaCTHHKOB
o0pa30oBaTeIbHBIX OTHOIICHWA C JOKAThbHBIMH akTaMu. (O3HAKOMIIEHWE MOXKET OBITh
MIPOBEJICHO MOJ MOJIKCH B CIIydasX, NMPEIyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTAMHU,
b0 pasMemieH B OOIIEeTOCTYITHOM MecTe (MHPOPMAlMOHHBIN CTEHJ JETCKOTO cajna,
OoQUITMANTBHBINA CAaUT JOMIKOILHOTO 00Pa30BaTEIBHOTO YUPEIKICHHUS ).

3.13. I3MeHeHus B TOKAIBHBIN aKT BHOCSTCS 110 MEpE HEOOXOIUMOCTH.

4. JdoxkymeHTasibHOE 0popMJIeHHE

4.1. JlokalbHBIA aKT JOJDKEH ObITh JOKyMeHTadbHO odopmieH. Crpykrypa
JIOKaJbHOTO aKTa JOJKHA OOECHEYUTh JIOTHYECKOE pa3BUTHUE TEMbl MPaBOBOIO
peryJIMpOBaHUs.



4.2. O0ume TpeboBaHMs K OQOPMIICHUIO JOKAIbHBIX AKTOB BKJIIOYAIOT CIIEIYIOLIUE
MOJIOKCHHUS :

— JlokanbHbI aKT MOJKEH COAEpk aThb HAMMEHOBAHUE JIOKAJBbHOTO AaKTa W JaTy
W3TaHUs.

— Eciu TpeOyercs pa3zbsiCHEHUE IeJied U MOTHUBOB MPUHSTHS JIOKAIBHOTO aKkTa, TO
HE00X0IMMa BCTYyNUTEIbHAS YacTh — npeamOysa. [1onoxxeHnss HOpMaTUBHOTO XapakTepa B
npeamOyi1y HE BKIIOUAIOTCS.

— HopmatuBHblie npeanucanus 0hopMIISIOTCS B BUJE TYHKTOB, KOTOPBIE HYMEPYIOTCS
apabckumu nudpamMu ¢ TOYKON U 3aroJ0BKOB HE UMEIOT. [IyHKTBI MOTYT NOApPA3AEsAThCSA
Ha TOJAMYHKTBHI, KOTOpPbIE MOTYT HMETh OYKBEHHYIO WIM LUPPOBYIO HyMEpalluio.
3HauUMUTENIbHBIE TIO0 O0BEMY JIOKAJIbHBIE aKThl MOTYT JIEJUTHCS Ha TJIaBbl, KOTOPHIC
HYMEPYIOTCS PUMCKUMHU [IUPPAMU U UMEIOT 3ar0JIOBKHU.

— Eciu B JIOKQJIBHOM aKT€ MPUBOIATCS TaONHIlbl, rpadUuKu, KapThl, CXeMbl, TO OHU
oOpMIISIFOTCS. B BUJE TNPUIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI JIOKAJbHOTO aKTa
JOJKHBI UMETh CCHUTKM Ha 3TU MPUIJIOKECHUS.

— JlokanpHBI HOPMATHUBHBIM AKT M3JIATAa€TCS Ha TOCYAAPCTBEHHOM s3blke PO wu
JIOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

— B JIoKanbHBIX HOPMATUBHBIX aKTaX JAIOTCS OMPEACICHUS BBOAUMBIX IOPUINYECKUX,
TEXHUYECKMX U JIPYTMX CHEUUAIBHBIX TEPMHUHOB, €CIM OHU HE  SBIAIOTCS
0OIIEeU3BECTHBIMH W HEYMOTPEOIsIeMBIMH B 3aKOHOAATENIbCTBE P® M permoHalIbHOM
3aKOHOJaTeJILCTRBE.

5. OcHoBHBbIE TPeOOBAHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpeau JIOKabHBIX HOPMATUBHBIX aKTOB 00pa30BaTEIbHOM OpraHU3aIii BICIIYIO
IOPUIAYECKYIO0 CUIIy uMeeT Yemaeg. 11oaToMy, MpUHUMAaeMble B Y UPEKICHUHN JTOKATbHBIC
HOPMAaTUBHBIE aKThl, HE JIOJ>KHBI IPOTUBOPEUYUTH €r0 Y CTaBY.

5.2.1lpy mOArOTOBKE JIOKAJIbHBIX HOPMATHBHBIX AKTOB, PETYIUPYIOMIUX COLHMAIBHO-
TPYJIOBbIE OTHOILIECHUS (HAIpUMEpP, KOJUIEKTUBHBIA JOTOBOp, IMpaBUja BHYTPEHHEIrO
pacropsiika u Jip.) clieyeT pyKOBOJICTBOBATHCS PEKOMEHIALMAMU O HUX.

5.3.Ilonosicenue, npasuna, uHCMpPyKyuu JOJDKHBI COJNEPXKATh  CIEAYIOIIUE
00s13aTEbHBIC PEKBU3UTHI:

— o0003HaueHne BU/a JIOKATbHOTO HOPMAaTUBHOIO aKTa, €r0 HANMEHOBAHUE,

— Tpudbl: IPUHATO, YTBEPKIEHO, COTIACOBAHO;

— TEKCT, COOTBETCTBYIOLINN €0 HAMMEHOBAHHUIO.

5.4. Ilocmanoenenue NOMKHO COJIEPKATD CIAEAYIONINE 00s13aTeNIbHBIE PEKBU3UTHI:

— o00o03HaueHne BUa JIOKaJIbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHHE,

— MECTO U JaTy NPUHATHS;

— TEKCT, COOTBETCTBYIOLINUN €Tr0 HANMEHOBAHHUIO;

— JOJKHOCTb, (DAMIIIAIO, MHUIIUAIIBI U TIOJIMHUCH JIUI[A, BEIHECIIIETO MTOCTAHOBIICHNUE;

— OTTHCK ME€YaTH.

5.5. Pewienus TOMXHBI COACPIKATH CIIEIYIOLINE 00s3aTEIbHbIE PEKBU3UTHI:

— 0003HauYeHKE BUIA TIOKAJIbHOI'O HOPMATUBHOTO aKTa;

— MECTO U JaTy NPUHATHS;

— TEKCT;



— JIOJDKHOCTb, (PaMUITNIO, UHUITUATBI U TTOANUCH JTUIIA, IPUHSBIIETO PEIICHUE;

— OTTHCK MEYaTH.

5.6. Ilpuka3zel u pacnopacenusn NOIKHBI COJEPXKATh CIEAYIOLIUE 00s3aTeIbHbIE
PEKBUBHUTHI:

— 0003HaueHHE BHU/Ia JIOKAJIbHOI'O HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTy NPUHSITHS;

— PETrUCTPALMOHHBIA HOMED;

— TEKCT;

— JIOJDKHOCTh, (DaMUJIMIO, WHULMAIBI U MOJIMNUCh PYKOBOAUTENS 0O0pa3oBaTeIbHOU

OpraHu3aIuu.

[Tpuka3zbl 1 pacOps>KEHMS BBITIOJIHSIOTCS HA OJIaHKe Y UpexKIeHUsI.

5.7. Ilpomoxonbt u akmwl TOJKHBI COACPIKATH CIEAYIONINE 00s3aTEIbHBIC PEKBU3UTHI:

— 0003Ha4YeHHUE BUJIA JIOKATHFHOTO HOPMAaTHUBHOIO aKTa;

— MECTO W JIaTy NPUHSTHUS,

— HOMeD;

— CIUCOK MPUCYTCTBYIOIIHX;

— TEKCT, COJEp)Kallluil TOBECTKY JHS, ONMHCAaHHWE XOja, TMOpsIAKa W TPOLEIYyphI
COBEpIIIAEMbIX OMPEICICHHBIX (IOPUIUYECKH 3HAYUMBIX) JCHCTBUM JHOO OTCYTCTBHE
OTIpEICTICHHBIX (haKTOB;

— JIOJDKHOCTh, (aMUJINIO, WHUIMAIBl U TOAMHCH JMia (JIMI[), COCTABUBLIUX WIIH
NPUHUMABIIHNX Y4acCTHUE B COCTABICHUHU ITPOTOKOJIA UJIU AKTa.

5.8. Memoouueckue pexkomenoayuu NOTKHBI COJIEPXKATh CIEAYIONIUE 00s3aTeNIbHbIE
PEKBUBHTHI:

— 00o3HaYeHHE BHU/IA JOKAIBHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHME,

— MECTO U JIaTy NpHUHSATHUSA;

— TEKCT, COOTBETCTBYIOUIMI €r0 HAMMEHOBAaHHMIO U COJEpXKAlIMi YKa3aHUE Ha BU],
HAMMEHOBaHUE W JaTy MPUHATHS TMPaBWI WIA HWHCTPYKUUNA, HOPMBI KOTOPBIX
Pa3bICHSIOTCH, KOHKPETU3UPYIOTCS WIn JETaTU3UPYIOTCS METOAUYECKUMU
PEKOMEHIAIUSIMH;

— JIOJDKHOCTh, (amMuiivsg, WHUNHAIB jauma (JIMI), COCTaBUBIINX METOIUYECKUE
PEKOMEHAaIUH.

59.Ilpocpammel u naansl JOMHKHBI COAEPXKaTh CIENYIOIIUE  00s3aTeNIbHBIC
PEKBUBHTHI:

— o0003HaueHne BU/a JIOKATbHOTO HOPMATUBHOTO aKTa, €0 HANMEHOBAHUE;

— MECTO U JjaTa NPUHATHS;

— TEKCT JIOKQJIbHOTO HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIINI €r0o HAMMEHOBAHHUIO.

5.10. Jonycnocmnan uncmpykyusa pabOTHUKA JIOJDKHA COJEPKATh CIEAYIONTUE
pazzensbl:

— 00IIHE TTOJT0KEHMS,;

— OCHOBHBIE 33J]Ja4M, ITpaBa, MPeJOCTaBIsieMble PAOOTHUKY U €T0 00s3aHHOCTH;

— B3aUMOJCHCTBHA;

— OTBETCTBEHHOCTh 32 HEKAYEeCTBEHHOE M  HECBOEBPEMEHHOE  BBINOJHEHHE
(HeucrnosHeHue) 00sI3aHHOCTEH, MPETyCMOTPEHHBIX TOJKHOCTHOW UHCTPYKITUEH;

— TpeOoBaHUS K paOOTHHKY.



6. Iopsinoxk NPUHATHA U YTBEPKACHUS JIOKATIBLHOI0 HOPMATHBHOI'0 AKTA

6.1. JIokasbHBI HOPMATUBHBIN aKT, IPOLIECAIINI IPOLENYPY COTJIACOBAHMUS, ITOAJICKUT
MIPUHATHIO U YTBEPKIACHUIO 3aBEIYIOIINM B COOTBETCTBUU C Y CTAaBOM Y UPEIKICHHUS.

6.2. JIokanpHblE ~ HOPMATUBHBIE  aKThl  YUpPEXKIEHUA  MOIYT  IIPUHUMATHCSA
pykoBoaurenem, OOmmM cobOpaHuemM pabOTHUKOB yupexaenus, llemarornueckum
Coserom.

6.3.IIlpy DOpUHATUM JIOKWIBHBIX HOPMATHUBHBIX aKTOB, 3aTparuBarolUX IIpaBa
BOCIIMTAHHUKOB, YUYNUTHIBAETCSI MHEHHE POAUTENBCKOIO KOMUTETA.

6.4. He mnomiexar NpPUMEHEHUIO JIOKAJbHbBIE HOPMATUBHBIE aKThl, YXYJAUIAOLINE
MOJIO)KEHHE YYAaCTHUKOB OOpa30BaTEIbHBIX OTHOIICHHH MO CpPaBHEHUIO C TPYAOBBIM
3aKOHO/ATEIbCTBOM, KOJJIEKTUBHBIM JIOrOBOPOM, COIVIAIICHUSIMH, a TaKKe€ JIOKAJIbHbBIC
aKTbl, IPUHATHIE C HAPYIIEHUEM TOPAJIKA YUETA MHEHHUSI IIPEICTABUTEIBHOIO OpPraHa.

6.5. [Ipomenmunii npoueaypy NPUHATHS JOKAIbHbII HOPMATUBHBINA aKT YTBEPKIAETCA
pykoBoautenaeM oOpa3zoBarenbHON opraHuzanud. Dakt yTBepkAeHUS odopMmiseTcs
npukaszom 3asenytouiero JJOY, 3aBepeHHBI TOANKUCHIO.

6.6. JlokanbHBII HOPMATUBHBINA AKT BCTYNAET B CHJIy C MOMEHTA, YKa3aHHOIO B HEM,
1160, B CiIy4ae OTCYTCTBHUS TAKOTO YKa3aHUs, [0 UCTCUCHUH 7 KaJeHAAPHBIX IHEW C ATkl
OPUHATUSA JTaHHOTO JIOKAJIBHOTO HOPMATUBHOIO akTa. JlaToil MNpUHATUS JIOKaJbHOIO
HOPMaTHBHOI'O aKTa, TPEOYIOLIEro YTBEP)KICHUS 3aBEAYIOIIMM YUpEXKJIECHUEM, SIBISETCS
JlaTa TAKOr'0 YTBEPIKICHMUS.

6.7.Ilocne yTBepkKIEHUSA JIOKAJIbHOIO HOPMATHUBHOIO aKTa IIPOBOJMUTCS IPOLENYpa
O3HAKOMJIEHHSI C HHUM YYaCTHHUKOB 00pa30BaTeNbHBIX OTHOIIEHHWH, Ha KOTOPBIX
PacCIpOCTPAHSIOTCS MOJIOKEHUS JAHHOTO JIOKAJIbHOTO HOPMAaTUBHOIO AKTA.

6.8. YTBEp>K/ICHHbIN JIOKAIbHBINA aKT (IMOJIOKEHUE) TMOJJICKUT OMyOJUKOBAHHUIO Ha
odunuanbHOM caiite Yupexaerus B Teuenne 10 (ecsiTi) KaJeHIapHbIX THEH.

7. HOpHI[OK BHECEHHsI U3MEHEHMSI U TONOJHEHUH B JIOKAJIbHbIE AKThbI

7.1.B nelicTByromue JIOKaJIbHBIE AaKThl MOTYT OBITh BHECEHBI WM3MEHEHUS U
JOIIOJTHEHHS.

7.2. IlpennoxxeHrue O BHECEHUM M3MEHEHHM MOMKET HCXOAUTh OT J0OO0ro opraHa u
JIMIA, KOTOPBIM COrjacHo Hacroswmemy [lomoxeHnro uMeeT MpaBO CTaBUTH BOIPOC O
pa3paboTKe W TPUHSITHH COOTBETCTBYIOIIETO JIOKATHHOTO akTa JHOO YTBEp)KIaTh ATOT
JOKYMEHT.

7.3. Ilopsimok BHECEHUSI U3BMEHECHUH U JIOTIOJHEHUN B JJOKAJIBHBIE AKTHI OMPEIEIIAETCS B
CaMMX JIOKQJIbHBIX aKTax. B OCTaJBHBIX CilydasX MW3MEHEHUS W JIONOJHECHUS
OCYIIECTBIIAIOTCS B CIEAYIOIIEM MOPSIKE:

— BHECEHHE U3MEHECHUH U JIONOJHEHUN OCYLIECTBIISIETCS B MOPSAJIKE, YCTAHOBIEHHOM
B JIOKAJIBHOM HOPMAaTHUBHOM aKT€, HA OCHOBAHUN KOTOPOT0 BHOCATCS U3MEHEHUS;

— U3MEHEHUsT W JOMOJHEHHS B JIOKAJIbHBIE AaKThl: TIOJIOXKEHHUS, MPUHATHIE 0e3
COTJIACOBAHMSI C OpraHOM YIIpaBlieHHs (camMOYIpaBlieHMs), MpaBWiIa, HUHCTPYKIUH,
MPOrPaMMBI, IUIAHBI, MTOCTAHOBJIEHHUS, PEIICHUS, MPHUKA3bl U PACHOPSKEHHS, BHOCSITCS
MyTEeM W3[aHUs MPHUKa3a 3aBEAYIOLIEr0 O BHECEHUM HW3MEHEHHWW WIM JONOJIHEHWUW B
JIOKAJIbHBI HOPMATUBHBIN aKT;



— H3MEHEHUS U JIOTOJIHEHHUS B MOJIOKEHHUS, IIPUHSTHIE IOCJE COTJIACOBAHUS, BHOCATCS
IyTEM U3JaHUS TPUKa3a 3aBEAYIOLIETO YUPEKICHUEM O BHECEHUM HU3MEHEHUU WU
JOTIOJIHEHUW B JIOKAIBHBIA AKT C IPEABAPUTEIBHBIM ITOJYYEHUEM OT HETO COTJIACHS.

7.4. I3MeHEeHUs U IONOJIHEHUS B JIOKAJIIbHBIM aKT BCTYIIAIOT B CHIIY C J1aThl, YKa3aHHOU
B IPUKA3€ O BHECEHUU U3MEHEHUM WIH JIOTIOJHEHUHM B JIOKAJIIbHBIM HOPMATUBHBIM KT, a B
cily4ae OTCYTCTBHS YKa3aHUS B HEM JaThl — I10 UCTECYEHUIO 7 KAJIEHAAPHBIX JHEU C IAThI
BCTYIUICHUS MIPUKa3a O BHECEHUHU U3MEHEHHUI WJIN JIOTIOJIHEHUM B JTOKAJIBHBIA AKT B CUITY.

7.5. I3MeHeHus1 U JIOTIONTHEHUsI B MPEANUCAaHUs U TpeOOBaHMs, MPOTOKOJBI U aKThI,
METOAUYECKUE PEKOMEHAIMHU, aKThl O IPU3HAHUU JTOKAIBHBIX AKTOB YTPATUBIIUMHU CHUITY,
HE BHOCSTCS.

8. OTBEeTCTBEHHOCTH

8.1. 3a HEeUCIIONIHEHHE WIIM HEHaJUIeKallee UCTIOHeHe TpeOOBaHUM, yCTaHOBIECHHBIX
B JIOKAJIbHBIX AKTaX YUpPEXKACHUsI, COTPYAHUKU HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
YcraBoMm, Tpya0oBbIM KoaekcoM Poccutickoint @enepanumu.

8.2.3a  HEUCIIOJIHEHME WM  HEHaJJIe)Kallleeé  HUCIOJHEHHEe  OOA3aHHOCTEH,
YCTaHOBJIEHHBIX JaHHbIM [lonokeHuem, pabOTHUKUA METCKOrO cajia, y4acTBYIOIIHE B
pa3paboTKe JIOKaJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOIIUM
TPYAOBBIM 3aKOHOJIATEIBLCTBOM.

9. JleicTBHE JIOKAJBHBIX AKTOB

9.1. JlokanbHble aKThl YUpPEKICHUS IEUCTBYIOT TOJIBKO B Mpeenax JOIIKOJIbHOTO
00pa30BaTEIBLHOTO YUPEKICHUS U HE MOTYT PETYJIUPOBATH OTHOIICHUS, CKJIaIbIBAIOIIINECS
BHE 00pa30BaTEIbHON OpraHU3allnu.

9.2. JIokanpHbIC aKThl YUPEXKACHUSA yTPAauMBAIOT CHIY (TIOJHOCTHIO WX B OTACIBHOU
YacTH) B CIAEAYIONIUX CIyYasX:

— BCTYIUICHUE B CUJIy aKTa, IPU3HAIOLIEr0 JaHHBIN JOKAIbHbBINA aKT yTPAaTUBIINM
CUILY;

— BCTYIUICHHE B CHIIY JIOKQJIBHOTO aKTa OOJBIICH FOPUIUYECKON CHIIBI, HOPMBI
KOTOPOT'0 NPOTUBOPEYAT MOJ0KEHUAM JaHHOTO JJOKAJIBHOTO aKTa;

— IPU3HAHUE CYJOM WM UHBIM YIIOJJHOMOUYE€HHBIM OPraHOM rOCYAapCTBEHHOW BJIACTH
JIOKAJIBHOTO aKTa YUpeKJACHUs NPOTUBOPEYALUM JIEHCTBYIOLIEMY 3aKOHOIATEIIbCTBY.

9.3. JIokanpHBIN aKT, yTPATUBIIUN CUITY, HE IOJJIEKUT UCIIOJTHEHHUIO.

10. 3aka0YuTEeIbHbIE MOJT0KEHUS

10.1. Hactosimee  IlonoxkeHuwe  sIBASIETCS  JIOKAJIbHBIM ~ HOPMATHUBHBIM  aKTOM,
npuHumaeTcs Ha [lemarorndeckom CoBere u yTBepxkmaetcs (1100 BBOAUTCS B JICUCTBHE)
MIPUKA30M 3aBEIYIOLIETO YUPEKICHUEM.

10.2. Bce wu3MeHeHMSI U [JIONMOJIHEHUWS, BHOCHMBIE B Hacrtosiee Ilomoxenue,
0(pOpMIISIIOTCA B MUCbMEHHOU (POpPME B COOTBETCTBUM JEUCTBYIOIIUM 3aKOHOATEILCTBOM
Poccuiickoit @enepanumn.


https://ohrana-tryda.com/node/3975

10.3. ITonoxeHue NpUHUMAETCS Ha HEONPEACICHHBIN CPOK. MI3MEHEHUA U OIIOITHEHNS
Kk llomoxenuro npuHMMarOTCA B nopsake, npeaycMorpeHHoMm 1.10.1. Hacrosmero
ITonoxenus.

10.4. ITocne mnpunatus [lomoxkeHuss (UM W3MEHEHHH M JIONMOJHEHUW OTAEIIBHBIX
MYHKTOB W pa3[ejoB) B HOBOM pENaKUUU MPEeAbIAyIas peNakius aBTOMaTUYECKU
yTpauuBacT CUILY.
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